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Preface 

 

 

 

 

 

Prof. John, S. Akama, PhD 

 

Kisii University adopted its Strategic Plan (2011-2016) in tandem with national developmental policies 

outlined in Vision 2030 and education policies to chart out its strategic objectives and activities towards being 

a world class institution. In playing its role towards contributing to national development, provision of quality 

education and development of human resource, the plan sets out its vision. Along with academic excellence 

and social welfare, research and extension are central themes to achieving its vision and overall Strategic 

direction.  

 

The significant role played by research and innovation in national social and economic growth cannot be 

overemphasized. I acknowledge the effort put into undertaking various ongoing research projects by staff and 

students. However, such research must be undertaken in a well-structured, co-ordinated and coherent manner. 

Further, complex issues relating to ethics and intellectual property arise that staff and students need to be 

guided through. Towards this end, Kisii University has formulated the Research and Extension Policy to guide 

staff and students through pertinent processes including planning, funding, intellectual property, ethical issues 

and dissemination. Indeed, the policy is vital in contributing to the successful implementation of the Kisii 

University Strategic Plan and in meeting its annual performance targets.  

 

I would like to express my sincere gratitude to members of staff for having devoted their time and tireless 

effort in the formulation of this policy. I am positive that the framework will provide necessary environment 

for realizing its research, innovation and extension potential and by so doing, contribute to achievement of 

Kisii University’s overall vision and mission. 

 

Prof. John, S. Akama, PhD 

VICE CHANCELLOR, KISII UNIVERSITY  
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 ABBREVIATIONS 

• ALMANAC  An annual calendar or a handbook, typically published            

containing information containing important dates of general interest 

• ARG   Annual Research Grant 

• AS-RE   Academic Staff- Research & Extension 

• DVC(ASA)  Deputy Vice Chancellor, Academic and Student Affairs 

• DVC(AF&P)  Deputy Vice Chancellor, Administration & Finance 

• ERC   University Ethics Review Committee 

• IRB   Institutional Review Boards 

• KSU      Kisii University  

• PhD   Doctor of Philosophy 

• PI   Principal Investigator 

• VC   Vice Chancellor 

• RPA   Research Participation Agreement 

• UC   University Consultancy 

• URF   University Research Fund 

• FTSE   Full Time Staff Equivalent 

• UREC    University Research and Extension Committee  
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CHAPTER ONE 
 

1.0  BACKGROUND:  Kisii University (KSU) was established through a Government Legal  

Notice No.163 of 2007 and awarded a charter of full fledged University on the 6th of February 2013 

by the former President, Hon. Mwai Kibaki. KSU recognizes that research and extension forms a 

necessary and vital part of its function as a University. Through its policies and practices, it seeks to 

encourage the pursuit of excellence in the research that is undertaken and the extension efforts 

emanating from these efforts. The University will support areas which demonstrate or hold the 

promise of showing excellence in research and extension. 

 

1.1 VISION STATEMENT: The vision of Kisii University is to be “a World Class University in the 

advancement of academic excellence, research and social welfare.” 

 

1.2 MISSION STATEMENT: The mission of Kisii University is “to train high level human resource 

that meets the development needs of the country and international labour market, and to sustain 

production of high quality research and consultancy, and dissemination of knowledge, skills and 

competencies for the advancement of humanity.” 

 

1.3 RESEARCH MANDATE:  Kisii University has the research mandate to participate in the discovery, 

transmission and preservation of knowledge. 

 

1.4  RESEARCH and EXTENSION POLICY:   

 The University recognizes the importance of research for assisting in: 

i) achieving the national and international goals of enhancing the quality of life and wealth 

creating potential; 

ii)  promoting an academic and intellectual ethos within the institution; 

iii)  ensuring relevance and vigor in the courses  and enthusiasm among the staff in the institution; 

iv) attracting and retaining research staff of the highest caliber; 

v) promoting and supporting excellence in undergraduate and postgraduate teaching, and 

providing a platform for future development of courses at these levels ; 

vi) promoting and developing excellence in postgraduate study. 

 

                Enhancing the reputation of the institution, its faculties and the staff therein; 

i) enhancing the level of external income to the University; 
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ii)  promoting relations with local, national and international partners, including industry, 

business, commerce, governmental organizations, professional bodies, educational 

establishments, charities and the community in general. 

 

1.5.1 This policy sets the framework for the development and implementation of research at Kisii 

University within which academic staff will carry out their required research obligations, and in which 

graduate and undergraduate students can engage and be supported in their research. 

 

1.5.2 The policy applies to all members of staff, graduate and undergraduate students who are involved in 

research on or off the campuses of Kisii University (KSU). In addition, any person not affiliated with 

KSU who wishes to conduct research with KSU students and/or staff is bound by the same Research 

and Extension policy. Each member of the University community is responsible for the 

implementation of this Policy in relation to scholarly work with which s/he is associated. 

 

1.5.3 Kisii University also recognizes that other related scholarly activities are required or equally desirable 

and valid. These activities include the following. 

i)      Consultancy mainly aimed at revenue generation through standard testing or standard  

application of methods or which uses research expertise on a contractual basis in order to 

achieve a specific contracted goal; 

ii)        Scholarship through publications whose purpose is to update staff in subject developments 

which in any case is required of all staff; 

iii)        Necessary or voluntary professional practice which is non-innovative; 

iv)       Routine updating of curriculum and teaching methods, both of which are required of all 

teaching staff. 
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CHAPTER TWO 
 

2.0 REQUIREMENTS TO UNDERTAKE RESEARCH:  

The University attaches considerable importance to research and all faculties should undertake research. 

 

2.1  All academic staff and postgraduate students have the right to and are required to conduct research 

and engage in scholarship and to publish their findings. 

 

2.2  All academic staff have a right to and shall, where appropriate, seek research funds in support of their 

research. 

 

2.3  The requirement to undertake research is a career expectation and over time will be balanced as 

appropriate with the other obligations of academic staff. 

 

2.4  The University believes that the focus of decision-making about the balance of research and other 

activities for a Faculty, its disciplines and its staff should lie within the Faculties as headed by Deans. 

It is here that knowledge of available resources and expertise is most detailed and where strategic and 

operational objectives are set. 

 

2.5  The University and its constituent faculties consider that excellence in research, teaching, 

consultancy, professional practice, course development and management merit parity of esteem. 

 

2.6  The University has the ultimate responsibility for taking an overview of its research portfolio and, 

through the research and extension Office and the strategic planning process, will annually negotiate 

with faculty deans on the balance of their activities. The University will set out its priorities as they 

relate to research through the University strategic Plan, which will be monitored through the annual 

performance contracts. 

 

2.7  The University will encourage faculties to be selective in the areas of research that they pursue, 

harnessing and developing the talents of the researchers available to them in the most effective and 

productive way.  Faculties will be expected to produce updated research work plans; to monitor the 

activities contained therein; and to submit a copy of these plans to the university research and 

extension committee (UREC) annually. Faculties should also make public their criteria for deciding 

how individual staff will balance their time between research, teaching, and other activities. All 

academic staff, including those on temporary contracts, should have the opportunity to be judged 

against these criteria. 
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2.8  The University will both encourage and, where possible, facilitate Faculties and researchers to seek 

innovative opportunities and areas for research both within and between traditional disciplines. 

 

2.9  The University recognizes that research requires resources including adequate time and space. Having 

regard to the resources available and within the context of the overall priorities and selectivity policies 

agreed by it, the University will provide the Faculties with enabling resources, and will monitor 

Faculties in the use of these resources. In turn, Faculties are in the best position to advise on how best 

to distribute their available resources in order that the aims given here are realized to the best and 

most efficient effect. 

 

2.10  The University recognizes that the aims given cannot be shown to be achieved unless quality research 

output appears in the public domain or, in the case of sensitive material, as confidential output. It is 

expected that such output will be the normal result of research. 

 

2.11  The University commits itself to providing effective, efficient and equitable support for researchers, 

via the infrastructure, on such matters as holding and publicizing data on funding sources and research 

opportunities, advising on research bids, publicizing the university’s research successes, advising on 

research expenditure, administering the enrolment and progress of research students, publicizing and 

co-ordinating internal and external policy matters related to research, and performing a central 

research co-ordination role in general. 

 

2.12  Through the UREC, the university will monitor the implementation of this policy. It will also review 

research performance, the use of research resources through the postgraduate Board and the progress 

of research students. Performance Indicators will be published against which progress can be 

measured. An annual report on these matters will be produced. 
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CHAPTER THREE 

 

3.0  CO-ORDINATION OF RESEARCH AND EXTENSION 

3.1  Research and  Extension  

The Research and Extension Office is headed and co-ordinated by the Registrar of Research and 

Extension. The Registrar of Research and Extension has overall responsibility for the management of 

the research affairs in KSU. UREC is responsible for the implementation of the research policy and 

advising the academic board on research and extension-related matters. UREC chaired by the Deputy 

Vice chancellor and the registrar is the secretariat.  

 

3.1.2  The Research and Extension office will be charged with the establishment of research infrastructure, 

mobilization of resources for research, prioritization of areas for research and identification of 

extension service needs. Major decision making will be done through the UREC. 

 

3.2  Functions of the Research and Extension Office 

The research and extension office shall spearhead research and extension activities at KSU. The office 

shall be responsible for: 

(i) updating the research and extension policy and operational procedures which shall assist in 

setting out research priorities, securing funding, planning research, providing capacity 

building and monitoring research projects; 

(ii)  facilitating funding for research and extension; 

(iii)  establishing research and extension priorities and agenda; 

(iv) organizing seminars and conferences at the University; 

(v) dissemination of research and extension findings and conference/seminar outputs; 

(vi) coordinating research, extension and consultancy services; 

(vii)  motivation of staff and students to do research and extension; 

(viii)  strengthening capacity building in research and extension; 

(ix) promoting high quality publications. 
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3.3  The University Research and Extension Committee (UREC) 

(a)  The committee shall be chaired by the DVC (Academic) as per the University statues (     

       Ref) Registrar, Research and Extension. 

(b)  This shall comprise members from the academic staff appointed by the Registrar, Research and 

       Extension. 

(c)  The Registrar Research and Extension may co-opt any other member from the academic staff to  

      join this committee for a particular assignment. 

(d) Its functions shall be to: 

 

(i)  encourage, monitor and evaluate research and extension activities between departments and 

across disciplines (multi-disciplinary research activities); 

(ii)  establish discipline- specific research and extension guidelines and ensure adherence to them; 

(iii)  provide information and direction to staff seeking external funding  including bilateral, 

multilateral agreements and international funding opportunities ; 

(iv) profile centers of excellence; 

(v) assist researchers in responding to research calls for grants, drawing up consultancy contracts; 

development of viable research project proposals and general capacity building; 

(vi) approve funds under internal research grants; 

(vii)  establish the misconduct in research and determine the penalty; 

(viii)  advise Management on Policy implementation and  periodic  review; 

(ix) scrutinize national, government and provincial tender bulletins, calls for submission of    

research proposals, scholarships, and research contracts and inform researchers accordingly; 

(x) identify newsworthy research items and to produce regular copies for distribution to the 

media and potential donors; 

(xi) disseminate research results and solutions through organization of seminars, workshops and 

public lectures from outstanding scholars. 

 

3.4 The Institution Ethics Board 

There shall be established  Kisii University Institution Ethics Board (IEB) which shall be responsible for the 

provision of and ensuring adherence to guidelines that govern ethical research practice in order to ensure the 

protection of human research participants for research carried out under the auspices of the University.  Ethics 

approval of research projects and monitoring of ethical practice in research will be carried out through the 

IEB, on behalf of the UREC. A report from the University IEB on its activities will be submitted annually to 

the UREC. Appropriate guidance will be made through codes of practice to be prepared. This will include 

Research Ethics and procedures guiding research on human subjects. 
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CHAPTER FOUR 

 

4.0  RESEARCH FUNDING:  

The University recognizes two sources of funding for research activities: the University Research 

Fund (internal) and research grants from donors (external). All research activity details in KSU will 

conform to a depository rule and such information will be availed to the Research and Extension 

Office. 

 

4.1  University Research Fund (URF) 

a) The Kisii University Council shall establish a University Research Fund (URF) and ensure that 

significant amount of funds is annually set aside for various research activities. 

b) The University shall set aside a minimum of 6% from tuition funds; being its annual allocation 

less recurrent expenditure and other earnings to Research and Development to be distributed as 

shown below: 

1) Seventy (70) % shall be spent as Annual Research Grant (ARG). 

2) Ten (10) % shall be spent on development of critical capital equipment for research. 

3) Ten (10) % shall be spent on development and maintenance of University research 

publications. 

4) Ten (10) % shall be spent on Research and Extension services. 

 

4.2  Apportionment of Annual Research Grant 

The Annual Research Grant (ARG) being seventy (70) % of the University Research Fund shall be 

used for: 

(a) Competitive research and /or project proposals which shall constitute fifty (50) % of 

ARG (Main Research Fund). 

(b) Junior staff development (ten (10) % of ARG) 

(c) Kisii University Science and Technology Annual Research Conference (five (5) % of 

ARG) 

(d) Developing a Research Resource Centre (five (5) % of ARG) 

 

4.2.1  KSU Annual Research Conference and other Conferences 

a) Five percent (5%) of the ARG shall be committed to the KSU Annual Research Conference. Two 

conferences, one at the beginning and the other at the end of the academic year shall be held for 

the purpose of disseminating research findings. 
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b) In addition, the University shall facilitate members attending external conferences by meeting part 

of the costs. Application forms to attend such conferences shall be made available at the Research 

and extension Office. Members intending to attend such conferences shall be required to file 

applications at least two months in advance. 

 
4.2.2 University Research Publications 

a) Ten (10%) percent of the URF will be used in the establishment and support of publications with 

a view of disseminating the research findings by researchers. 

b) Leading scholars in their respective fields shall be enlisted to referee the journals. At least one 

issue of the respective journals shall be published annually by the University as : 

i) Refereed journals; 

ii)  Conference proceedings; 

iii)  Books-Authored research; 

iv) Patents; 

v) Occasional papers; 

vi) Mimeographs; 

vii)  Research abstracts; 

viii)  Brochures; 

ix) Videotapes, films, posters and other digital presentations. 

 
4.2.3  Capital  Equipment 

(i) Ten (10%) percent of the URF shall be used to acquire equipment for staff engaged in research in all 

departments. Funds for expensive capital equipment shall be considered in the light of the policy on 

developing research foci and “centers of excellence”. Equipment acquired for research activities shall 

normally be retained within the departments that acquired them and shall also be accessed by all staff 

engaged in research activities. 

(ii)  Equipment bought through funds externally acquired through the University shall later become the 

property of the University at the end of the research contract. 

 
4.2.4  Research and Extension Services 

(i) Ten percent (10%) of URF will go towards Research and Extension Services for the general 

administrative expenses incurred by the UREC. The expenses shall include: the sitting allowances 

for members of the UREC, monitoring and evaluation of research projects, mailing charges and 

honoraria to proposal reviewers. 

         (ii) These funds shall also be utilized in community development projects, innovation, partnerships         

              with industry and other stakeholders, and for piloting of research findings through the extension     

              services as well as dissemination of research findings. 
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     4.3  Eligibility for KSU Main Research Fund 

To be eligible for the award of the competitive Annual Research Grant, applicants’ must be: 

(a) Members of the academic staff, employed by KSU, and have an employment contract that specifies 

that they must undertake research and teaching; 

(b) Members of the academic staff who are employed by KSU to do research, and whose salaries are paid 

by external grants, contracts or fellowships, are eligible to apply if they are contributing significantly to 

at least two of the following activities for the University, without additional remuneration - teaching, 

graduate supervision, or University service; 

(c) Staff members employed on fixed term or part- time contracts provided that: 

(i) The term of their contract is two years or more; 

(ii)  They can demonstrate in their application that they can complete their project within the 

contracted time available and within the remaining duration of their contract. 

(d) Junior staff members who shall be considered under Junior Staff Research Fund which consist of up 

to ten (10) % of the Annual Research Grants; 

(i) Funding under this category shall only be available during the first three years of appointment; 

(ii)  Funding may be applied for at any time during the first year of appointment. Thereafter, annual 

      applications must be made by the appropriate closing date; 

(e) University students pursuing postgraduate studies; 

(f) If there remains uncertainty about a staff member’s eligibility, the Registrar (R&E) shall decide on the 

issue. 

 

4.4  Administration of Internal Research Grants:   

For all the internal grants, the Registrar(R&E) shall, on behalf of the University, sign a contract with 

the Principal Investigator (PI) for purposes of accountability and management of the funds following 

approval by UREC. 

a)   The UREC shall award the grants to successful applicants and make a report to the University 

Management accordingly. 

b) The PI shall submit quarterly Technical Reports to the Research and Extension in accordance with 

the established procedures. 

c) The PI shall also submit a final report in accordance with the established procedures. 

 

4.5  Research fellows 

There shall be Research fellows in the Research and Extension Office.  The research fellows shall 

have a graduate degree, such as a master's (e.g. Master of Science, Master of Arts) or doctoral degree 

(e.g. Doctor of Philosophy, Doctor of Science). The research fellows will work under the direction of 

the Registrar (R&E) and will be responsible for research projects, write funding applications, edit 
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draft applications for accuracy, completeness and clarity and submittal of all applications in 

accordance with grant/loan requirements, review, and edit departmental and/or institutional grant 

proposals; conduct research for potential funding sources and maintain databases.  

 

The Research fellows shall further support academic staff and administration in developing research 

proposals and may have a minimal teaching load in a relevant faculty. The terms of service will be as 

per existing University policies on equivalent terms of service for permanent and contractual 

employees with appointment letters processed by Human Resources. 

 

4.5.1  Postdoctoral Fellows:   

 There shall be postdoctoral fellows who will work under the direction of the Registrar (R&E). 

 Individuals in this category will receive training while engaged in  research projects funded by 

 grants he/she has personally applied for and obtained from either  governmental or 

 nongovernmental sources. A postdoctoral fellow will not be an employee of the  University, and 

 while able to participate in a special healthcare benefit plan, he/she is not eligible for  other 

 University benefits.  The postdoctoral fellows will be eligible to participate in ongoing 

 collaboration programs with  

 

4.5.2 Visiting University Research Chair:  

 This shall be a selective and privileged appointment as associate or full professors to individuals who 

 will not be employees of the University and who may be from the industry or research institutes 

 locally or internationally. The research fellows will work under the direction of the Registrar (R&E). 

 The individuals will be exceptional scholars and/or experienced  professionals who wish to conduct 

 research and/or lecture at Kisii University. The main goal of the  research chair program will be to 

 strengthen and improve research and innovation capacity of Kisii University for producing 

 high quality postgraduate students, research, and innovation outputs. The chairs will be  created to       

recognize outstanding scholars who are acknowledged by their  peers as upcoming leaders in 

 their research field. A candidate for the University research  chair will be  appointed as per the 

existing University human resource policy and procedures prevailing for the level.  

 

 A competitive candidate shall be one who meets and  surpasses the standard quality 

 requirements of an associate or full professor, rises above his or her colleagues in the same 

 rank and shows the highest development potential compared to other nominees. Individuals  in    

this category will lead a team of researchers and provide mentorship to younger researchers in 

projects funded by grants he/she has personally applied for and obtained from either governmental or 

nongovernmental sources. Where applicable for local institutions with  Memoranda of 
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understanding with Kisii University, the ability of Kisii University postgraduate students to be nested 

and access latest technology and equipment in the laboratory of the applicant  will be a major 

boost. The individuals will conduct research and teach a course or mentor a team in one of the Kisii 

Universities thematic projects. In addition, the Chair may deliver public lectures, give seminar 

presentations and participate in conferences where Kisii University will have to be dully recognized. 

 

Research Chairs will be tenable at two Tiers: 

 

Tier 1 will be for established researchers recognized internationally as a leader in their field and/or  

have received substantial international recognition for their research contributions. Candidates from 

 abroad that are willing to spend at least 50% of their time within Kenya with Kisii University as their  

base are eligible for consideration, at the Tier 1 level, with the intention of attracting candidates, 

 including scholars and Kenyans in the Diaspora, who have distinguished themselves in their research 

 fields.  

 

Tier 2 will be for established researchers, generally under the age of 40 (forty) years with a strong 

research, innovation and human capital development output trajectory, and the  potential to  attract 

large grants and to achieve substantial international recognition for their research contributions in the 

next five to ten years. 

 

4.6       External Grants:    

Applications for these grants will be guided within a broad set of University’s defined guidelines and 

principles such as the Policy on Intellectual Property and the University’s human resource policy. 

 

4.6.1   Administration of Research Funds:  

(I) All external research applications shall be processed and disbursed through the University’s 

Research and Extension Committee. 

(II)  The University shall normally levy an administrative fee of 5% on all external research grants 

awarded for the general administrative expenses incurred by the UREC. The expenses shall 

include monitoring and evaluation of research projects,  mailing charges and honoraria to research 

proposal reviewers. 

(III)  In addition, the levied sums shall go towards awards for publications, innovations, and     

attraction of external funds and to support centres of research excellence. 

 

4.6.2 Research Endowment Fund: The University shall establish a Research Endowment Fund and 

identify the sources. All the funds from all the sources concerned shall be banked in one bank account 
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with the Registrar (R&E) as one of the signatories and two other signatories to be designated by the 

Vice Chancellor for efficient and quick disbursement of the funds to researchers. Awards will be 

made as per the established criteria.  

 

4.6.3    Publications: The University shall reward the best publications arising from Research projects 

            during the KSU Annual Research Conference. 

 

4.6.4    Innovations: The University shall reward innovators who have achieved excellent transfer 

           of technology or knowledge and are not necessarily academic publications during the KSU Annual  

           Research Conference 

 

4.6.5  The University shall recognize the effort of its staff in attracting research grants from external funding 

sources (private sector/donor agencies). The recognition shall include the award of certificates of 

recognition and funds enhancement from the URF towards the research activities of such staff. 

 

4.6.6  The University shall optimize its resources by identifying research foci and developing these as 

clusters or “centres” of academic research excellence. An appropriate process of profiling such 

centres shall take into account existing research strengths as well as regional and national needs. The 

UREC shall identify such centres of excellence within faculties based on defining features of 

Research Foci and ‘Centers.’ 

 

Funding agencies shall be established to ensure that such procedures are consistent across the 

University. The Research and Extension Office is to be informed of all research proposals developed 

by the University staff to enable them to capture the budgetary information contained therein for 

monitoring effectively the externally funded research budgets. A copy of every proposal sent for 

external funding should be deposited with the Research and Extension Office. 

 

4.7        Procedures for processing research grant applications to external funding agencies shall be established 

to ensure that such procedures are consistent across the University. The Research and Extension 

Office is to be informed of all research proposals developed by members of the University to enable it 

to capture the budgetary information contained therein for the purpose of monitoring effectively the 

externally funded research budgets. A copy of every proposal sent for external funding should be 

deposited with the Research and Extension Office. 

 

4.8  The University shall be entitled to receive five percent (5%) of the total grant and this shall go to the 

Research Endowment Fund. 
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4.9  Funding agencies shall provide details of reporting requirements in or attached to Contracts/grant 

notices. PI’s must familiarize themselves with these requirements and are responsible for ensuring 

that reports are provided in a timely manner. In the event that a PI experiences difficulty in submitting 

a report, this should be discussed with the Registrar (R&E). 

 

4.10    Appropriate procedure for reporting external fund shall be developed by the Research and Extension 

Office and apply to the Principal Investigator (PI) to meet the donor’s requirements as specified in the 

research contract, that is, format and timing. 
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4.11  All research equipment unless supplied by the donor, shall be purchased following the normal 

University procedure of equipment purchase. 

 

4.11.1  All equipment purchased through research grants shall become University property in the department 

of the applicant upon completion of the project unless, specified in the project proposal. Where more 

than one department is involved, the Research and Extension Office shall have discretion to determine 

the distribution of the equipment. 

 

4.11.2  All repairs on equipment shall be undertaken by the project. Where the cost of repairing equipment 

exceeds the budgeted allocation, the University shall supplement for repairs through University votes. 
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CHAPT ER FIVE 

 

5.0 RESEARCH PLANNING: 

5.1  Each Faculty is required to develop and implement its own research plan. These plans are to be drawn 

up by Deans of Faculties in consultation with respective Chairpersons of Department. 

 
5.2  Monitoring and Evaluation of Performance 

(a)  Performance shall be monitored against Faculty Research Plans on the basis of the agreed criteria 

and will advise the Registrar (R&E) on the outcome of this process. 

(b)   The research performance of individual staff will also be monitored and evaluated as part of the 

staff development planning process. 

(c)   Staff are  required to supply full and accurate details of their research outputs (according to the 

output types and criteria) as established by the Research and Extension Office on an annual basis 

to their Head of Department who will supply the information to the Research and Extension 

Office 

(d)  The Research and Extension Office will publish an annual list of staff and student publications in 

categories. 

 
5.3      Recruitment and Staff Development:  

5.3.1  When new academic staff are  recruited, their research record or potential must have a high priority 

during the appointment process and the Research and Extension Office  will be represented in the 

appointment process by the Registrar (R&E) or her/his representative.  

 
5.3.2  Academic and research staff members are required as part of the development planning process to 

prepare a research plan and to review that plan annually in consultation with their Heads of 

Department. This plan should include such issues as research objectives, opportunities for 

collaboration, timetables and expected outputs. It should also reflect any special agreements reached 

regarding the apportioning of teaching, administration, research duties and research training and/or 

development opportunities for research according to the career stage of the staff member. 

 
5.3.4 Faculty Deans are required to consider workload issues in the distribution of supervisory 

responsibilities before approving enrolment proposals by postgraduate research students.  Faculty 

Deans shall include supervision responsibilities and workloads according to an agreed formula. 

  
5.3.5  Heads of Faculties shall ensure that newly appointed staff is familiar with research evaluations,  

             research training and funding opportunities and the importance of publishing in suitable journals, both    

             within the University and without. 
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 5.4  Postgraduate Student Research:  

(a)  Postgraduate students undertaking research make a vital contribution to the research environment 

and output of the University. All research will thus be required to be deposited at the Research and 

extension Office for noting. 

 

(b) Faculty Deans are responsible for ensuring that the management of postgraduate research degrees 

complies with the University policy. 

 

5.5     Statutory and Ethics Obligations 

(a) Academic staff are required to carry out their research in compliance with all statutory, ethical and 

contractual obligations as per the Human Ethics Policy and the Animal Ethics Policy. 

 

 (b) All research projects conducted by staff and students that involve human subjects or animal 

subjects, including those undertaken as part of a teaching programme, must secure the prior approval 

of the relevant ethics committee (reference is drawn from  the Human Ethics Policy and the 

Animal Ethics Policy). 

 

5.6  Publication and Intellectual Property:  

Staff are required to comply with the University’s Intellectual Property Policy. 

(a) As the University is a publicly funded body the standard expectation is that all research 

outputs will be published in a publicly available form. 

(b) This expectation is subject to any considerations that justify either restricted publication or 

delayed publication to be considered on a case by case. Such considerations include the need 

to observe any contractual, confidentiality or privacy obligations entered into in respect of the 

research or the need to ensure the protection of any intellectual property arising out of the 

research. 

 

5.7  Guidelines on Ethics:  

Kisii University researchers will be expected to foster an atmosphere of honesty, trust and 

collaboration between researchers. This shall be in accordance with a policy and ethics to be 

developed and the researchers’ conduct will aim to improve the quality and quantity of research and 

avoid jeopardizing the reputation of the University and damaging the researchers’ careers. 
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5.8  Publications: 

5.8.1. All scholars involved in publishing must be very careful in using material from other authors 

and ensure that it is properly acknowledged. The deliberate copying of other people’s work and the 

presentation of it as one’s own constitutes plagiarism, which is unacceptable to the university. Those 

who use material which is not produced by them have a responsibility to make its status and origins 

quite clear to those to whom it is presented. 

 

5.8.2 Journal Development- Research Results shall be disseminated through a university journal, 

workshops and seminars 

 

5.9  All authors listed on the publication should have contributed in a significant way to the work. The 

Principal Investigator’s author is responsible for the entire publication and should ensure that other 

authors accept, in writing, responsibility either for the entire paper or, where the contributions are 

distinguishable, for that part of it which they have authored. When collaboration between institutions 

is involved in a publication, each institution should be aware that all authors have accepted 

appropriate responsibility. 

 

5.10  The research and extension office shall not release funds on behalf of funding agencies or KSU for 

approved research until it has received notice of approval from the UREC.  

 

5.11  Biological Safety: The UREC shall assess experimentation with high-risk unmodified micro 

organisms and genetically modified organisms in conformity with the Kenyan National Bio-safety 

Policy. 

 

5.12  Research Centers and Institutes:  

The University will establish Research Centers and Institutes to raise the research profile of the 

University, focus strengths in areas where there is (or the University wishes to develop) a 

concentration of research excellence, including areas of Applied Research, and to maximize external 

research funding. As such, they help position and promote the University’s areas of research 

excellence and build its reputation. They will also serve as vehicles for engaging with other research 

institutions and industry and facilitate interdisciplinary and multidisciplinary relationships. 

 

5.13  Non- Performance of Research  

Non-performance of a research that has been undertaken by a member of staff/postgraduate student 

under any given contract shall be excused to the extent that such performance is prevented by 

circumstances beyond the reasonable control of the University and/or the donor agency. The 
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circumstances may include: strike, fire, flood, hurricane, lightning, windstorm, explosion, earthquake, 

catastrophic climatic conditions, act of nature or public enemy, war, insurrection, revolution, 

governmental regulation, order of decree, uncontrollable delay in transport, inability to obtain 

necessary materials, failure or destruction, in whole or in part, of machinery or equipment, labour 

shortage, collision, grave illness, death, discontinuity in supply of power, or any other cause, beyond 

the reasonable control of the parties. Each case shall be considered on its own merit by the Research 

and Extension Committee. 

 

 

 

  



 

- 19 - 

exáxtÜv{ exáxtÜv{ exáxtÜv{ exáxtÜv{ tÇw XåàxÇá|ÉÇ tÇw XåàxÇá|ÉÇ tÇw XåàxÇá|ÉÇ tÇw XåàxÇá|ÉÇ cÉÄ|vç? ^|á|| hÇ|äxÜá|àç cÉÄ|vç? ^|á|| hÇ|äxÜá|àç cÉÄ|vç? ^|á|| hÇ|äxÜá|àç cÉÄ|vç? ^|á|| hÇ|äxÜá|àç     

CHAPTER SIX 

 

6.0  INTER-INSTITUTIONAL AGREEMENTS ON RESEARCH FUNDS:  

6.1      Kisii University will seek to establish Inter-Institutional Agreements and Memoranda of Understanding 

for Research Funds. This arises from the fact that funding bodies such as the Inter-Universities 

Council for East Africa, National Council for Science and Technology among others are encouraging 

inter-institutional researches which require evidence of research collaboration. As a consequence, 

many applications to research sponsors require agreements to be made with individuals or groups 

working at other institutions.  

 

6.2 In all cases of the Memorandum of Understanding for Collaborative Research Bids agreement on how 

funds are to be allocated or reallocated should be done prior to appendages of signatures by the heads 

of the institutions. Other matters that need to be agreed on are how the cost of the research and 

overheads is to be allocated or reallocated between institutions. 

 

6.3  The intellectual property rights of all parties shall be defined in respective inter-institutional 

agreements. 

 

6.4  Researchers involved in any inter-institutional collaborative research applications for funding should 

first discuss the issues with the Research and extension Office for guidance on pertinent issues. A 

template for the Memorandum of Understanding for Collaborative Research will be developed by the 

Research and Extension Office. 

 

6.5  University and private sector funding for research:  

The establishment and maintenance of research relationship with the private sector/industry shall be 

facilitated subject to both parties recognizing the mission of the University and the policies and 

principles that guide its actions. The research undertaken jointly by the University and the private 

sector should aim at creating new knowledge and solutions, while maintaining the integrity and 

independence of both parties. 

 

6.6  Graduate Student Involvement in Private Sector Research:  

When research involves confidentiality, the students may be constrained from publishing their results 

freely because the results may involve handling of proprietary information. Approval will thus be 

required from the Registrar (R&E) before the student can participate in such projects that are funded 

by private sector. 
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6.7  University Research Fund 

i. The call for proposals shall be announced internally through the University publications, memos 

to all public notice boards within the University and to all Academic Departments. All research 

proposals seeking internal grants shall be submitted to the research and extension Office. 

ii. Research proposals shall be considered bi-annually and funds from URF shall be disbursed 

annually once every financial year. 

iii.  The research proposals should be interdisciplinary in order to address issues of social, technical 

and/or policy relevance. 

iv. The research proposal will be submitted on invitation only following established procedures after 

the call (reference is drawn from the procedures for submission and evaluation of internal 

research grant applications). 

 

6.8 The Review Process:  

6.8.1  A minimum of two reviewers who are conversant with the research areas shall be appointed for the 

review process. This will target senior and experienced staff who shall be lead resource leaders in the 

review process. 

 

6.8.2  Allocations shall depend on the quality of the proposals and the general research record of the  

            applicants. 

 

6.8.3  In assessing proposals, the reviewers shall be guided by established principles depending on the 

discipline and the nature of the project. 

 

 

 
  



 

- 21 - 

exáxtÜv{ exáxtÜv{ exáxtÜv{ exáxtÜv{ tÇw XåàxÇá|ÉÇ tÇw XåàxÇá|ÉÇ tÇw XåàxÇá|ÉÇ tÇw XåàxÇá|ÉÇ cÉÄ|vç? ^|á|| hÇ|äxÜá|àç cÉÄ|vç? ^|á|| hÇ|äxÜá|àç cÉÄ|vç? ^|á|| hÇ|äxÜá|àç cÉÄ|vç? ^|á|| hÇ|äxÜá|àç     

CHAPTER SEVEN 

 

7.0  INTELLECTUAL PROPERTY RIGHTS: 

7.1   Kisii University shall develop a comprehensive Intellectual Property Policy to address issues related 

to Intellectual Property (IP) ownership, benefit sharing and management, and in so doing assist the 

development of a strong research culture at the University and encourage a greater focus on and 

awareness of IP. This will provide a framework for unlocking the available University resource 

potentials and mobilizing it towards the creation of knowledge based enterprises. 

 

7.2  The Coverage of Intellectual Property Rights shall encompass Patents, Utility models, Industrial 

designs, Copyright of literary work, Trade and service marks, New plant varieties, Trade secrets and 

know how and Contract research. 

 

7.3  Kisii University shall own any Intellectual Property that is made, conceptualized, discovered or 

created by a member of staff, students, visiting researchers among others in the course of their 

employment and responsibilities or any person who makes significant use of the institution’s 

resources in connection with the development of such Intellectual Property. The details of the 

agreement will be guided by the Intellectual Property Rights Policy developed. 

 

7.4  Disclosure shall be required for all inventions for which the creator reasonably believes that it will be 

of commercial interest or value to the University through the Research and Extension Office. 

 

7.5  Benefits derived from commercialization of the IP owned by the University shall be equitably shared 

between the creator(s) and the University as per the IP policy. 

 

7.6 The University shall retain a database within the Research Extension Office for all research findings. 

The research findings may be stored as video recordings, books, CD-ROM’s, publications, and audio-

tapes or in any other retrievable forms. 

 

7.7  The Principal Investigators have the primary obligation to ensure that sufficient records are kept to 

document the experimental methods and accuracy of data interpretation and to provide a basis for 

further research. All data shall be kept, preferably indefinitely, but for at least 6 years. 

 

7.8  The research reports and related materials shall be forwarded by respective Faculties to the University 

Research and Extension Resource Center, University Library and National Collections section, for 
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purposes of archiving for a period not less than 6 years to protect any patent resulting from the 

research. 

 

7.9  All KSU research findings and publications in hard copies, electronic copies, audio typing or video 

tapes shall be available within the University Library for use by members of the University for 

Purposes of research and teaching with authority from the author and or the University. Unless the 

material is protected by copyrights, it shall be available for copying electronically or by 

photocopying. 

 

7.10  Where the research findings may lead to patentable rights, the University and the agency funding the 

research, shall pursue the patents and the University Policy on patent rights shall apply thereafter. 

Agreements to treat as confidential information generated by research done at the University shall be 

unacceptable, unless it is consistent with University’s missions, rules/or policies and shall be granted 

with approval of Principal Investigator. 

 

7.11.1  Appropriate procedures will be established to deal with Concerns of Misconduct in Research.  For 

students, this will be misconduct in research which involves unacknowledged copying or plagiarism 

and will be treated as an “examination offence” pursuant to the University Examination, Rules and 

Regulations. The Examination Rules and Regulations are to be read in conjunction with this policy. 

 

7.11.2  Where any person, including a non-University member, has any concerns that an academic staff 

member or other member of the University may have committed Misconduct in Research, established 

complainant procedures and procedures outlined in University Disciplinary Procedures shall be 

followed.   
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CHAPTER EIGHT 

 

8.0 EXTENSION SERVICES  

8.1  Research findings which can find immediate application to the society and more so, to the 

surrounding communities, shall be disseminated through extension services of the University.  

 

8.2  The University shall endeavor to encourage the University community, through their Departments, 

Faculties and other recognized units, to use its wide range of expertise to participate in non profit 

making activities in the community. The purpose of such activities shall be to foster sustainable 

development among the communities. 

 

8.3  Individual members of the University who wish to engage in extension activities shall inform the 

Research and Extension Office of their intended activities in the community and shall similarly 

inform the University of the Outcomes of such activities. 

 

8.4  Those who participate in extension activities shall at all times safeguard the reputation of the 

University and shall conduct themselves within the limits of the University rules and regulations and 

the provisions of this policy. 

 

8.5  The University shall recognize successful extension services provided to the community through 

awards and recognition certificates of participation issued by the Vice Chancellor. 

 

8.6  Profit making extension services shall be considered as Consultancy Services and shall be engaged 

under the guidelines provided in Consultancy Services. 

 

8.7  Priority Areas for Extension. The University extension services shall focus, but not limited to the 

following sections: 

 

8.7.1  Health Sub-sector: Kisii University shall provide in-service training short, tailor- made courses and 

upgrading programmes to improve the delivery of services in the health sub- sector. This will be 

particularly, in the areas of primary health care and health care management. It shall also conduct the 

prevention and management of awareness campaign related to HIV/AIDS and drug substance use and 

abuse. 

 

8.7.2  Education Sub-Sector: Kisii University shall assist in the development of curricula materials such as 

teaching units and lesson planning materials. It shall also assist in the in-servicing of teachers at all 
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Faculty levels. This shall help improve the quality of teaching and learning, particularly, in the key 

subject areas like English, Mathematics and Sciences. 

 

8.7.3  Agricultural Sub-Sector:  Kisii University shall use its expertise to collaborate with stakeholders in 

providing extension services focusing on the use of proper farming methods, improved crop and 

animal  production, diversification of produce, access to rural finance and credit system, effective 

produce marketing, strategies for eradication of diseases and improvement of stock and food security. 

 

8.7.4  Water Resources: Kisii University shall identify and help provide appropriate technologies necessary 

for harnessing available water resources as well as popularizing afforestation programmes in 

catchment areas to improve and conserve the environment. 

 

8.7.5  Environmental Conservation: Kisii University, in collaboration with the community and relevant 

agencies, shall actively participate in environmental awareness campaigns and citizenship actions to 

restore, preserve, maintain and enhance the quality of the environment. This shall be achieved through 

such actions as promoting energy resources, afforestation, preservation of scenic beauty, recycling of 

waste, proper waste disposal and management inter alia. 

 

8.7.6      Legal Awareness: The Kisii University shall organize community outreach programmes including 

legal clinics and public interest advocacy as a means of creating civic awareness amongst community 

members. The programmes shall focus on issues relating to developments in the New Constitution, 

County Government, Human Rights, Dispute Resolution and public participation in decision making. 

 

8.7.7  Disaster Management: The University in collaboration with the community and other relevant 

agencies shall endeavor to conduct disaster management awareness campaigns; to empower the 

community to be able to reduce disaster risks and vulnerability. This shall be realized by undertaking 

basic measures such as disaster preparedness and prevention, community based-hazards mapping, 

safety precautions, mitigation, coping strategies inter alia. 

 

8.7.8  Weather and Climate: The University shall integrate climate information into disaster management 

and disseminate it to communities for the purpose of enhancing sustainable development. 

 

8.7.9  Technological Innovations and Applications: Kisii University shall endeavor to collaborate with 

these institutions in harnessing technological innovations needed for the catalysis of the ‘‘jua kali’’ 

sub-sector. This will be achieved by facilitating them to update and upgrade equipment, enhance 

capacity building and update the knowledge and technical skills of staff. 
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8.7.10  Industries in Kenya: The University shall develop collaborative and industrial linkages with 

industries in South Western Kenya such as Coca Cola bottling company, tea, bananas and coffee 

factories. The University shall benefit from training opportunities for its students through industrial 

attachment, while the industries would benefit from tailor-made upgrading courses for their staff. 
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CHAPTER NINE 

 

9.0 CONSULTANCY SERVICES 

9.1  There shall be established a University Consultancy Unit (UCU).This unit shall enforce rules and 

regulations governing the conduct of consultancy services by staff. 

 

9.2  Consultancy agreements mediated by the University Consultancy (UCU) shall have a clause in the 

agreement spelling out how consultancy funds generated are distributed among the concerned parties. 

 

9.4  The (UCU) shall be headed by a Co-ordinator, who shall report to the Registrar &R&E) 

 

9.4.1  The Co-ordinator shall work with a Consultancy Committee appointed by Council. 

 

9.4.2  The membership of the committee shall comprise representatives from Faculties, Planning, Research 

and extension Office, Administration, Academic Affairs, Finance, and other interest groups that the 

academic board may consider relevant. 

 

9.4.3  The committee shall regulate its activities through its own schedules of meetings subject to the 

University ALMANAC. 

 

9.5  The mandate of the (UCU) Committee shall be to review and update regulations for Consultancy 

Services, recommend disciplinary actions on staff who do not observe the regulations governing the 

conduct of consultancies and to publicize consultancy regulations among faculties and staff and 

receive views for revision. 

 

9.6  A member of staff can undertake consultancy in two ways: as a University Consultancy or as a Private 

Consultancy. 

 

9.6.1  University Consultancy is where a member of staff engages with a client as an employee of the 

University, thereby benefiting from the full support of the University and its wholly owned subsidiary 

(UCU), and receiving Professional Indemnity Insurance cover. 

 

9.6.2  Private Consultancy is where a member of staff operates in a personal and private capacity wholly 

independently of the University and in this capacity cannot benefit from the support of the University 

and its wholly owned subsidiary (UCU). 
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9.7  The University Consultancy should take place where a clear opportunity exists to obtain benefits for 

the individual member of staff, Faculty and the University. 

 

9.8  The University Consultancy should be within the area of expertise of the member of staff and should, 

where possible, offer a level of expertise which is not common in the marketplace. 

 

9.9  A member of staff undertaking a University Consultancy must gain approval for the consultancy from 

the head of Department/Dean. The (UCU) shall prepare a University Consultancy Approval Form. 

 

9.10  In signing the University Consultancy Approval Form, the Head of Faculty/Department shall be 

confirming that there is no conflict with the University Consultancy and existing duties and 

responsibilities. 

 

9.11  A member of staff undertaking a University Consultancy is fully covered by the University’s 

Professional Indemnity Insurance. 

 

9.12  If a staff member opts for individual payment, the University  is responsible for ensuring that income 

tax, national insurance, VAT or any other taxes due to the appropriate tax authorities on amounts 

earned from University  Consultancy work are accounted for on a staff member’s behalf. 

 

9.13  Private Consultancy is undertaken by a member of staff in a personal and private capacity and in their 

own time. 

 

9.13.1 The member of staff should ensure that there is no conflict with the interests of the University in 

undertaking the Private Consultancy. 

 

9.13.2 The University has the right to ensure that Private Consultancies are undertaken without 

detriment to the member of staff’s capacity to discharge their core duties. 

 

9.13.3 In undertaking a Private Consultancy, it is the member of staff’s responsibility to make clear to a 

client that they are not acting on behalf of the university. 

 

9.13.4  A member of staff undertaking a Private Consultancy may not use the University’s name, logo, 

intellectual property, services, facilities, equipment, and stationery nor in any way can s/he represent 

or permit to be represented that the University has any association with or involvement in the Private 

Consultancy. 
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9.13.5  A member of staff undertaking a Private Consultancy is not covered by the University’s  

professional indemnity policy. The consultant should make provision for professional indemnity 

insurance to cover his/ her Private Consultancy activity. 

 

9.14  The University  has no legal contractual responsibility for any Private Consultancy and it is the 

consultant’s responsibility to account for any income tax, national insurance, VAT or any other taxes 

due to the appropriate tax authorities on amounts earned from Private Consultancy work. 

 

9.15  During a given academic year, staff members shall be permitted to undertake a maximum of 30 days 

University Consultancy which requires time away from normal duties, on days when an individual 

would be expected to attend work at the University. 

 

9.16  The maximum number of consulting hours permissible for a member of the academic staff shall be 

subject to the full teaching load as determined by FTSE, time devoted to research activities, including 

student projects and administrative work. 

 

9.17  The responsibility for adhering to the limit on consulting hours, and other aspects of KSU's consulting 

policy shall lie first with the individual staff member. 

 

9.18  The University has the obligation, to protect itself from losses due to excess time loss as a result of 

consulting and to seek compensation from the faculty member for salary and benefits covering such 

time spent on consulting beyond the limits provided for by this policy. 

 

9.19  The Heads of the University Department shall, in all cases, give priority to the core business of the 

particular Department. 

 

9.20  The University Consultancies shall be negotiated in line with the University’s contractual 

requirements. This will mean the consultant should ensure one or more of the following documents 

are prepared depending on the nature of the consultancy: University Consultancy Approval Form, 

Proposal (standard consultancy agreement), and Contract (Consultancies requiring particular legal 

conditions).Guidelines for contractual arrangements shall be prepared and availed by the (UCU) 

 

9.21  The consultancy projects shall be based on market rates. (UCU) shall advise members of staff in this 

regard. Details pertaining to costs (rates and expenses) shall be made available for staff by the (UCU). 

 

9.22  Financial Management of Consultancy. 
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9.22.1 Income from consultancies shall be distributed accordingly following any payment to the 

Faculty/Department/Research Institute of costs for facilities that were cost into the proposal: 

            (i)   Seventy (70) % gross income due to the consultant; 

           (ii)   Ten (10) % flat rate to be paid to the Faculty from each consultancy; 

           (iii)  Twenty (20) % paid to (UCU) from each consultancy. 

 

9.22.2 The (UCU) shall invoice the client on the academic’s behalf. The staff member’s consultancy fee shall 

be processed through payroll and shall be subject Income Tax and other statutory deductions. 

 

9.23 Conflict of Interest 

 

9.23.1   Faculty members shall be required to disclose to the University whether they have interests or     

employment in an outside entity prior to the approval of the proposed arrangements between such 

entities and the University. 

 

9.23.2 In cases where questions arise regarding potential or apparent conflict between consulting activities 

and the faculty member's University duties; the faculty member shall disclose, upon the specific 

request from the respective Dean/Director, the names of companies for whom s/he consults the 

general nature of each consulting agreement and the number of hours committed per consulting 

agreement. 
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CHAPTER TEN 

ORGANOGRAM FOR THE RESEARCH AND EXTENSION OFFICE 

 

 

 

 

 

 

 

 

 

 
 

10.0 CONCLUDING REMARKS 

 

The Kisii University Research Policy will entrench and strengthen a research culture at the institution by 

developing a strong multidisciplinary research culture and encourage synergy. It will encourage academic 

staff to undertake research and extension within the University and its immediate locality.  This is in 

recognition that Universities have a special role in responding to the requirements and needs of the 

communities they are located compared to traditional Universities.  

 

Through this research policy, it is anticipated that staff will be more oriented to the solution of practical 

problems rather than instruction in merely scientific and academic subjects. The policy will further ensure an 

annual allocation of funds for Research and Development from the University budget and generate additional 

external funding to supplement University Research. It is anticipated that the research and extension policy 

will provide the framework which underpins the conduct of research at KSU. It is expected that KSU 

Researchers will familiarize themselves with this policy, which is complete, and can be assessed and applied 

for decision making.  
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